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Grace Academy

Mailing Address: PO Box 1212

Physical Address: 471 New Market Blvd.
Boone, NC 28607

Office: 828-773-7830
Email: graceadacemyboone@gmail.com
Website: www.graceacademyboone.com

ALL BOARD MEMBERS MAY BE CONTACTED BY PHONE OR EMAI L:

David Blust
Melvin Cline
Jerry Markus
Hannah Reeder
Sheila Temple

Sharon Wolf

STAFF MAY BE CONTACTED VIA EMAIL:

Andy Hughes, Headmaster

Megan Miller,Bookkeeper and Admissions
Jennifer Privette, Office Assistant

Martha Horne, Kindergarten Teacher
Tammy Presnell, First Grade Teacher
Rachel Kimak, First Grade Assistant

Kim Roberts, Second Grade Teacher
Beth Cheshier, Third Grade Teacher
Jennifer Reed, Fourth Grade Teacher
Connie Goff, Fifth Grade Teacher

lan Smith, Latin and Math Teacher
Catherine Turner, Language Arts Teacher
Paula Domermuth, Math Teacher

Melissa Plyler, Science and Math Teacher
Graham Svendsen, Bible History Teacher

School Standards:

828-773-0171

336-877-6691

828-434-0166

828-260-5692

828-443-7741

828-406-6711

davidblust@gmail.com
melvin.cline@jemsited®pment.com
jeramymarkus@gmail.com
reeder.hannah@gmail.com
joetemplel0@yahoo.com

sharonwolf@live.com

GraceAcademyAHughes@ goil
GraceAcademyMMiller@gmail.com

GraceAcademyboone@gmail.com

GraceAcademyMEl@gmail.com
GraceAcadengshell @gmail.com
GraceAcademyRii@gmail.com
GraceAcademyKi@gmail.com
GraceAcademyBi@i&e@gmail.com
GraceAcademyJReed@gmail.com
GraceAcademyCGgfi@il.com
GraceAcademylB@igmail.com
GraceAcg@dmrner@gmail.com
GraceAcademyPDoma@ginail.com
Gracdé&eg/MPlyler@gmail.com
GraceAng@&Svendsen@gmail.com

Motto and School Anthem:“Adoramus te Christe” - “Christ, we do all adoreegy’

School Colors:Red, Black, & White

School VerseThe fear of the Lord is the beginning of wisdonPtroverbs 9:10

School Mascot:Knights
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Mission Statement

Grace Academy exists to assist families of the Higluntry in the education of their children by pgoirg a distinctively
classical education with a Biblical worldview irethope of equipping students for a lifetime of téag, service, and
leadership to the glory of God.

Statement of Faith
1. I/We believe the scriptures of the Old and New @ewnts are the inspired Word of God, the final ety for
doctrine, reproof, correction and instruction ightiliving.

2. 1/We believe in one God, existing eternally in ghpersons: Father, Son,
and Holy Spirit.

3. I/We believe in the deity of our Lord Jesus Chifislly man and fully God,
only begotten Son of the Father. He was conceiyeithd Holy Spirit,
born of the Virgin Mary, and lived a sinless lifée suffered under
Pontius Pilate, was crucified, buried, and rosesfdafly from the dead.
He ascended to the right hand of the Father ariccaihe again in power and glory.

4. 1/We believe that the salvation of the lost andidiman, regeneration by the Holy Spirit, is absely essential and
that this salvation is received through faith isukeChrist as Savior and Lord and not as a reéghad
works.

5. I/We believe that the Holy Spirit carries out thierk in our lives, empowering us to grow in loviagion with our
Heavenly Father and to walk in obedience to Hig wil

6. I/We believe in the resurrection of both the saard the lost; they that are saved uhtresurrection of life and they
that are lost unto the resurrection of damnation

7. 1/We believe in the spiritual unity of believersonr Lord Jesus Christ.

Limits of Grace Academy
As an educational institution, Grace Academy ishlm#o do the following:

1. GA cannot replace parents in their God-ordaineé aslthe most important people in the lives ofrteieidents. GA cannot
give them the same kind and amount of love and tiraeparents should.

2. GA cannot totally makeup for the parents’ failunfulfilling the role mentioned above. ThereforeéA Gannot accept
rowdy students. It is more likely that a rebellimigdent will have a negative effect on studentSrace Academy than
Grace Academy will have a positive effect on thedy student.

3. GA cannot be thérst place children hear about the gospel, disciplieg, drugs, hard work, safety, or even basic hygiene
and nutrition. The nation’s public schools haveereed an agenda, willingly or unwillingly, of tasksat have historically
and Biblically been a part of a parent’s job dgsttwh. Grace Academy is unwilling to accept thadg.

4. GA cannot keep sin at bay by merely closing thesstHoors. There are sinners here - unrepentars, éoe@. Through
God’s truly amazing grace, these sinners are uthéetutelage of formerly unregenerate sinners.Hgyapplication of that
same grace and through (sometimes) years of diljgayers, the sinners here often become new ceeatoo!

5. We cannot operate without financial gifts abovéidni payments. God has chosen to communicate Hisetwas,
universal gospel through decaying, physical indiaid (who must be paid) and materials that mugtusehased and
maintained.

6. GA cannot keep its vision pure and dynamic in yéarsome without continuous prayer support forlibard, teachers,
staff, and families. If the prayer support cea&&'s limitations will far exceed those listed here.
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Administration

Grace Academy is incorporated as a non-profit,gteiclassical Christian School under the parergaration of High
Country Christian Educational Ministries. Grace demy is managed by a volunteer Board of Directdre maintain the
vision of the school, plan its development, sebitdget, raise funds, control admissions, and wbikwvith Administration
to establish policies. Grace Academy is overseatainto-day operations by the Headmaster. See dbowentact
information of Board members, faculty and staff.

Admissions Policy

Admission will not be denied on the basis of gendace, color or national origin. However, at leas¢ parent of the
applicant must give a credible profession of faitdesus Christ as Lord and Savior, must attemda IChristian church, and
must agree to and sign the Grace Academy Statevhé&itith (part of student application).

Tuition Payments
Please see the school website for tuition in&diom.

Teacher Philosophy

Grace Academy’s teaching philosophy rises fronmitssion statement: “Grace Academy exists to afmmsilies of the High
Country in the education of their children by pdinig a distinctively classical education with a IRl worldview in the
hope of equipping students for a lifetime of leagiservice, and leadership to the glory of Godddc® Academy desires to
provide an environment for its students that isdemive to academic learning and growth in Christigaturity. It is
dedicated to the highly effective teaching methad content prescribed by the classical approaatidtveloped over the
course of the history of Western civilization ahdttwas used to successfully educate the leadé¢he &f/estern world for
centuries.

Parents’ Service Opportunities
The cooperative, volunteer help of parents is ¢yeadpreciated and will be solicited occasionatly ¥arious school needs.
GA's Office Assistant will coordinate parent voleet activities listed and described below:

o+ , - + , ALL parents are encouraged to
participate in our two annual fund-raisers — thdi@ook Off and the Knight of Talent.
These are family-friendly, community events that highly anticipated each year by GA
families as well as the community at large. Infotiorabout ways parents may participate in theseftwd-raisers will be
announced each semester.

#1 !
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If you are interested in volunteering for any of tre above, please contact Jennifer Privette, OfficesAistant.

Parent Feedback/Surveys

The GA Board and Administration solicit parent fbadk via Parent Surveys that are emailed each BgbrBarents' input
is taken seriously and is important as Grace Acadeorks together with parents to meet the needsetudents. Please
use the survey as an opportunity to give the schothl positive and negative feedback based on geperience at Grace
Academy.

Communications
Because of our college model structure, the pdaeather relationship at Grace Academy is uniquedapeénds on clear and
frequent communication between the teacher, schodlparent.

Teachers' Communication with Parents:

Parents must agree to check daily for emails fremcher(s) as occasional assignment adjustment®em@unicated via
email. Teachers will contact parents via emaildioesiule Parent-Teacher Conferences mid-way thrthagfirst grading
quarter (mid to late September). Teachers will aonparents as necessary at other times if they toediscuss students’
academic or behavioral needs. Teachers post stidemhe classroom assignments for all grades &sdlgkcts on our on-
line web-share site, Keepandshare, which is lirtkettie GA website. See Home Classroom AssignmeaetSbr
instructions on how to access the site.

Parents' Communication with Teachers:

If you need to speak to a teacher for a non-emesggiease contact him/her VIA EMAIL. Teachers erquired to respond
to family emails within 24 hours when at all possibif your question regards an assignment andutmearound time in the
parent/teacher communication prohibits the studiats completing that assignment by the deadlieachers are to adjust
the deadline to allow an adequate time for thadesttito complete the assignment. Reaching teadueirsg the school day
for an urgent need is possible by calling the stbifice. Messages will be relayed to teachers tiig® staff, or, teachers
may return your call during their break or lundParents are invited to attend classes as oftdmegisitish and may schedule
a private conference with teachers at any timea$d see “Communications” section for informatiorappropriate ways to
contact teachers.)

School Communication with Parents:

GA’s e-newsletter, “The Grace Weekly”, is emailedekly as a means of keeping families informed efl#test
announcements or deadlines. Additionally, parenistragree to check daily for emails from the sclowohdministration as
announcements and occasional schedule changesiaillea as necessary.

Home Classroom Assignment Sheet (keepandshare.com)

The Home Classroom Assignment Sheet for each alagrade is found on the website, keepandshare Keepandshare
is a password-protected site where teachers paftsis' assignments on a weekly basis throughewgdhool year. It
displays basic content describing what was taugttieé school classroom as well as detailed infaonatbout homework
assignments. At the beginning of the school yeaachdamily will be given a site password that aliotvem to access their
student's assignments from wherever the parerintexset access. Teachers post assignments thenedgkior. BEFORE
sending their child to school on Monday morningsgnts are REQUIRED to print their student's kedphare page and
place in the front of the child's GA Student Bindarthe case of a school schedule change or catimeldue to inclement
weather, teachers will adjust the assignments astign up-dated page by 10am that day. When tpisemes, parents must
REPRINT the up-dated keepandshare page and placthiir child's GA Student Binder.

Attendance Policy

Attendance at Grace Academy on school classroom idaxery strongly encouraged in order for youtdto receive
teacher instruction and explanation of the weekSgnments. Parents of students who need to ntie®kclassroom
instruction for any reason should contact the sttideeacher ahead of time or as soon as possibleifcumstances allow)
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in an attempt to keep the student current withgassents. Depending on the age of the studentaltnays the student’s
and/or parent’s responsibility (not the teachetiésinitiate recovery of missed information and togue the make-up of
assignments and tests. School classroom instrucéionot be delayed or repeated for a returningesiitho has been
absent and is not current with the assigned work.

Excused Absences: All absences will be considexedsed if the student is current with all assignteevhen
returning to class. If a student is not able to naes requirement or deadline because of extendselnees or extenuating
circumstances, parents and/or the student must spdaal arrangements with the child’s teacheg$roduce a reasonable
and agreeable plan for assignments completiorsuth cases, if the student is able to completgmassints adequately
under these new special arrangements, the abseilcbe considered excused.

Unexcused Absences: If the parent and/or studenhbmade an honorable effort to be current viighrhaterial
and complete all assignments according to the afoidelines, the absences will be considered ursadlEXcessive
unexcused absences, because they severely hirdetuttent’'s academic success at Grace Academypladé the student
in jeopardy of suspension. The GA Board, in corsigh with the teacher and Administration, will leathe final
determination in this judgment, and all remainiaigion for the student in question will become dunl payable upon
suspension.

Please schedule doctor and other appointmentofarghildren outside of school classroom timesoAfease
consider our inclement weather policy when schaduippointments on Fridays during months of poeshbwy weather.
Grace Academy occasionally schedules school classrmake-up days on Fridays when school is cancdiiedame week
due to inclement weather.

Tardiness

Grace Academy considers tardiness an importaneisstudents who are tardy to class interrupt thehter and distract other
students from learning. Being on time exhibits exsfor teachers and classmates and is a skilighatportant for our
students to acquire. In emergency situations (fstaince: car trouble, illness, car accident, i@dsy etc.) a tardy will not be
designated as an offense. The parent must reptire toffice either in person or via phone or ertmiééxplain the emergency
situation. Tracking of tardiness for the purposemfiorcing the policy below will be handled in thiéice. School exterior
doors are locked at 8:15am. Students are expézteel in the classroom unpacked, seated and redulgin the day at8:20
a.m. A student must be accompanied to the office byrargaf they arrive after 8:20am.

Tardiness Policy: (Tabulation begins at the stheawh quarter.)
1. For every three instances of tardiness within atguathe student will receive one day of unexcused
absence from school.

2. On the sixth offense within a quarter, parents bélrequired to attend a meeting with the
Headmaster to discuss the issue of tardiness.

Snow Days

Grace Academy does not follow the public schooteyson closings and delays. Decisions for delaysdwsings will be
made by6:30am. In the event of inclement weather, please check afnthe following media: raysweather.com, GA
Facebook page, Remind Texting App, and your petsamail account. If inclement weather occurs otiee school day
has begun and a decision is made to close eadyQffice Assistant will place the dismissal on gireviously mentioned
media sites. Snow days will be made up on the Fridahe week that they are missed unless inclenweather that Friday
requires rescheduling. If two school days are ndissiee make-up day will be added on to the endhefdchool year.
Students will have home classroom assignmentsaitlateed to be completed regardless of inclemesativer. See Home
Classroom Assignment Sheet section.

Dress Code

It is the responsibility of the parents to ensina students are dressed appropriately and acgpraidress code. Our dress
code is effective any time a student is on the &/cademy campus for class, on campus for an sdtesol activity, in our
Extended Learning Program, or on a field trip i@ Gtommunity. We want our students to be stylishdest, and decent in
the way that they present themselves.

SHIRTS - Boys and Girls: Nothing bright, no logos. Shiiittwcollars, turtleneck, or Grace Academy logo wesalsy.
(Small manufacturer's emblem is acceptable). Maybedight fitting and may not be sleeveless.

Girls: Absolutely no cleavage or midriff showing.

Boys: Must be worn tucked in with a belt.
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PANTS - Boys and Girls — Solid shades of black, blueygkaown, khaki, or solid denim only. May not bghti-fitting,
too loose, torn, frayed or dragging the floor. Mbetworn at the waistline and be appropriatelycize
Girls: Capris are allowed that meet the same @it@s pants.

SHORTS - Boys and Girls - Must not be more than 2 incHasva the knee and meet the same criteria as lomg pa

Girls: Skirts and skorts are allowed that meet the saneriaras shorts. Dresses with collars or collaigidts
underneath will be allowed as long as they meesémee criteria as shorts and are solid in colongwver shorts or
leggings must be worn underneath the dress.

GENERAL GUIDELINES FOR ALL - No sweat pants, athletic wear/uniforms, overaltssleepwear. No
undergarments should be visible. Solid color sweatsts, or hoodies for classroom wear are acbkpés long as a
collared shirt is worn underneath.

SHOES: Must be worn and tied. No bright colors. Sandald elogs with a back strap are allowed. No flipgo

ACCESSORIES: No hats, bandanas, or head coverings allowed ibufidings. No body piercings, but girls may wear
earrings. No tattoos of any type.

HAIR: Hair should always be neat and of a natural céNorunusual hairstyles, e.g. Mohawks or spiked I&tiidents
should also practice good personal hygiene.

Grace Academy reserves the right to make decisiarepppropriateness of dress. When in doubt, choost wear article
in question.

Dress Code Violation and Enforcement

For the first two weeks of school, a verbal warnmimii be given to the parent by the HeadmastereR@rwill be asked to
bring an appropriate item for the student to changefor the remainder of the day. The parentrof student who receives
three violations will be required to meet with tHeadmaster. Excessive repeat violations couldtrasaxpulsion.

Behavior Philosophy
1. Do all work to the glory of God. Whatever you do, do your work heartily, as for tloed rather than for men;
knowing that from the Lord you will receive the r@nd of the inheritance. It is the Lord Jesus yoll neceive the
reward of the inheritance. It is the Lord Christamhyou serve. (Colossians 3:23-24)

2. Follow all instructions immediately, properly and quietly. Obey your leaders and submit to them; for they
keep watch over your souls, as those who will gineaccount. Let them do this with joy and not vgtlef, for this
would be unprofitable for you. (Hebrews 13:17)

3. Respect all authority.Let every person be in subjection to the goverintporities. For there is no authority
except from God, and those which exist are estadiivy God. (Romans 13:1)

4. Respect one another as precious in God’s eyéar God so loved the world that He gave His onlgdigeen
Son, that whosoever believes in Him should notgbetout have eternal life. (John 3:16)

5.Keep our school/room neatThe hand of the diligent will rule, but the slacknid will be put to forced labor.
(Proverbs 12:24)

Behavior Expectations Based on Behavior Philosophy

Respect for Adults:
Always address and respond to adults respectfully.
Obey your teacher the first time you are asked.

Respect and Care for Others:

Think before you speak and find encouraging thitogsay to others. Do not make fun of others, spedfndly, tease or call
names, etc.

Pay attention to those around you. Do not pushahdts or other children, overpower or hurt oth@rgsically in any way,
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etc.
Try to include everyone in activities and conveasa, especially those who may feel left out.

Care for Facility:

Put all trash in a trash can.

Use bathrooms properly and keep them neat and.dRegport any bathroom problems to your teacher.

Do not leave the classroom without a teacher's igsram.

K-6 Students must use the buddy system at all times Wieeneed arises to visit the bathrooms or offithout agroup.

Self-Control in Classroom:

Sit in your chair with all four chair legs on theognd.

Sit without fidgeting or playing with something gour desk.

Keep your hands to yourself and away from your Iniedg.

Be quiet when others are speaking to the classdpédcially when your teacher is talking.
Raise your hand, and stand when required, to askamswer a question.

Keep personal and school belongings orderly anabilite way of others.

Do not touch another student’s property, schooperty, or church property without permission.
Do not chew gum.

Stay on task and patrticipate in classroom discassamd activities.

Walk slowly and quietly in the hallway.

Self-Control at Lunchtime:

Sit in your seat while you eat unless your teaexeuses you from the table.

Use polite table manners.

Clean up your eating space, dispose of your trasthcheck the floor under your table for any neededn up.

Discipline Philosophy and Policy

The word “discipline” and “disciple” both come frotihe same Latin word, “discipulus”, meaning pupil.Grace Academy,
the board and teachers will serve as a complerahethome in discipling children to live God-hoingrlives, and, as one
would expect, discipline will be an important agpefcthat discipling process.

All of Webster’s definitions of discipline apply the school’s philosophy, such as “training tharects, molds, or
perfects the mental faculties or moral characted ‘@o train or develop by instruction and exeraspecially in self-
control.” We believe that it is possible, rightdaessential to a productive academic settingdarbt define and teach what
is acceptable and unacceptable behavior, as welltest is right and what is wrong according to phniecipals of living
found in the Scriptures.

Our discipline philosophy is founded upon the wasfidesus Christ in Matthew 22 when He summed apign
Commandments with these two greatest commandm@ntsrou shall love the Lard your God with all yoheart, and with
all your soul, and with all your mind”, and (2)"Yahall love your neighbor as yourself”. We beli¢hat this love of which
Jesus spoke calls us as a school to teach chitdrerfirst, to better honor and value God, and sdctmbetter honor and
value God’s creation of other people and things.

From this foundational establishment by Jesus caueswo fundamental concepts of discipline. Thstfis that
we should seek to establish a meaningful relatipnsith God. The second is that we should love zalde other people
just as we value ourselves and that we should v@has creation. The overall goal in applying these fundamental
discipline concepts is to teach children how towror themselves what is right and wrong, and howdvern themselves
(self-control) in a way that honors God. We wanatoid a lengthy list of “Does this honor God?” &Bwes this honor
God’s creation?” We believe that the end result gl young people who can make Godly choices femdelves and live
lives honoring to the Lord.

The two fundamental discipline concepts may be nfdhg explained as follows:

(1) We should seek to establish a meaningful relatipnaith God. This concept includes an understagdihwhat
He taught in the Bible about Himself and how wewtgelate to Him. Our relationship with God isteafall, the
cornerstone of and reason for a believer’s persdisalpline. The entire curriculum at Grace Acadefnym Bible
to Art, strives to reveal our God of holiness, teghusness, and grace in ways that endear the ehitdrtheir
heavenly Father so that they may accept His caoregust as children who love and respect theithdafather
accept his correction. We realize that the Lorthéshighest and final authority over our childrand that He has
given parents the responsibility of raising thdiildren in a God-honoring way. As a school, we thee
administration and teachers as being a third Ighalbw the Lord and parents) of authority and gnaain a child’s
life.
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(2) We should love and value other people just as weevaurselves, and we should value God’s Creafibis
concept follows naturally from the first in thatiirag a solid relationship with God is essentiaéstablishing good
relationships with people. From this fundamentaicept, we strive to teach children about self-adnitr the way
they handle themselves, their own bodies, and th&sractions with others. This instruction andcgiine in the
area of relationships will involve such things asvipeople should talk to each other, play with eattler, include
each other, support and encourage each other,ehdis@digreements, receive correction, express ensopimperly,
etc.

In the area of valuing God’s creation, we desireetixh responsibility for one’s own and others’gassions and a
Scriptural respect for animals and nature thatlfisGod’s mandate for man to subdue the earthrevéé dominion
over it.

In conclusion, the central truth that we want dudsents to learn is that we, as believers, shooiltbhGod
completely by valuing Him, His creations, and abple and things. This is truly “the greatest comdmaent”, and
we desire to teach this principle at every oppatyun

Love and forgiveness, firmness and fairness wilabéntegral part of the discipline of a studertte Echool will
also seek ways to encourage positive self-dis@ptimaracteristics in all students.

The method of discipline will be determined by thacher(s), and if necessary, the Board, and widdministered
in light of the student’s problem and attituded. discipline will be based on biblical principlesg. restitution, apologies
(public and private), swift/purposeful disciplimestoration of fellowship, no lingering attitudesc. The vast majority of
discipline problems are to be dealt with immediatelthe classroom level.

Behavior Correction Policy
BEHAVIOR ISSUES WILL BE COMMUNICATED TO PARENTS WHE NECESSARY AS FOLLOWS:

Grades K-2 — If a student incurs a second offemsefivst offense over several days in a row, teashvill contact
parents that day either after school in persoriapkione or email.

Grades 3-8 — It is up to the teacher’s discretibemto alert parents, keeping in mind that mos¢uarwant to
know when their children are not behaving and Waneed their help in solving behavior issues.

CORRECTION GUIDELINES for Kindergarten

Minor Offenses (excluding homework, dress code, artdrdiness issues, which are addressed separately):
Behaviors such as horseplay, talking out of turstudbing others, chewing gum, playing with thiragsdesk,
meddling with or accidentally damaging propertyluiee to comply, etc., will result in the following

“Name on the Board” System:‘If your name’s on the boardgo make it right This system is used as a deterrent for
minor offenses. (See below.) The goal with thidesysis to teach students to take responsibility gewl with foolishness
and/or sin faithfully. The end goal is always tetoge fellowship within the GA community. Towardatlend, when a
student gets his name on the board, he is encalitaggn, at the next convenient time (snack timech, after school), and
apologize and/or ask forgiveness of his teacheeaghbor for whatever he did.

1. First and second offense of the day - Teacher $sgebal reprimand as a warning that name will gdoard if further
offenses occur that day.

2. Third offense of the day - Teacher puts studemgéae(s) on the board as visual reminder for stifslen
3. Fourth offense of the day — Teacher puts check bheskde name on the board and, if necessary, sepatadent from
the class at back of room. Teacher also mentimmécident to the parent.

Major Offenses: behavior that could result in injury to student or another child

1. First offense of the day — Student removed fromclhss to meet with Headmaster, written documennigilaced in
student file by teacher and Headmaster, and pearawatified by teacher or Headmaster.

2. Second offense of the day - Parent will be caltepitk up child from school and a documented tedphesnt conference
will be held in which the details of the offense &xplained and the parents’ assistance and suipporerting further
problems will be sought.

After the first grading quarter, teachers are astVi® skip to #2, above, as students are expeateavie acquiesced to these
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behavior standards without prior warnings by tiaet

For all students in grades K-8:
1. Chronic minor offenses will result in documenteddieer/parent conference, and if persisting, mayltr@sexpulsion.

2. Restitution will be made by the offending party &y broken property.

CORRECTION GUIDELINES for Grades 1- 8

Minor Offenses (excluding homework, dress code, anidrdiness issues, which are addressed separately):
Behaviors such as horseplay, talking out of tuistudbing others, chewing gum, playing with thirgsdesk, meddling with
or accidentally damaging property, failure to comeitc., will result in the following:

“Name on the Board System ‘If your name’s on the boardgo make it right This system is used as a deterrent
for minor offenses. (See below.) The goal with gystem is to teach students to take responsikitity deal with
foolishness and/or sin faithfully. The end goadliways to restore fellowship within the GA commuynitoward that end,
when a student gets his name on the board, he@ieaged to go, at the next convenient time (stiao, lunch, after
school), and apologize and/or ask forgiveness®ofdacher or neighbor for whatever he did.

For grades 1-6
1. First offense of the day - Teacher issues verlmimeand as a warning that name will go on boafdrither offenses occur
that day.

2. Second offense of the day - Teacher puts studengsie(s) on the board as visual reminder for stifde
3. Third offense of the day — Teacher puts check rhadide name on the board and, if necessary, isadatdent from the
class at back of room.

4. Fourth offense of the day — Student removed froencthss to meet with Administrator, written docuagion placed in
student file by teacher and Administrator, and paignotified by teacher or Administrator.
5. Fifth offense of the day - Parent will be calledpiok up child from school and a documented tedpheent conference
will be held in which the details of the offense a&xplained and the parents’ assistance and suppevrerting further
problems will be sought.

After the first grading quarter, teachers are astVi® skip to #2, above, as students are expecteave acquiesced
to these behavior standards without prior warnimg¢hat time.

For grades 7-8:
1. First offense of the day- Teacher issues a vedgimand and puts student(s') name on the board.

2. Second offense of the day — Student is isolaten tte class at the back of the room, or, at te&Hescretion, removed
from the class to meet with Master, written docutagon placed in student file by teacher and Headeraand parent is
notified by teacher or Headmaster.

3. Third offense of the day— parent will be callegptok up child from school and a documented teaplaeeht conference
will be held in which the details of the offense apelled out and the parents’ assistance and Hup@verting further
problems will be sought.

Major Offenses:

Behaviors requiring automatgarental involvementat the request of the teacher or Headmaster:

- disrespect,including slander, bullying, or any blatant puldisrespect toward any adult, teacher or anothdesitu

- dishonesty including lying, cheating, and stealing (See exjgal policy below on Cheating and Plagiarism.)

- rebellion, i.e. outright disobedience in response to insions.

- fighting, i.e. striking in anger with the intention to hatine other student(s).

- obscene, vulgar, or profane languages well as taking the name of the Lord invain.

1. First offense - Teacher will schedule a documerntesibher/parent conference in which the detaitb@infraction are
spelled out and the parents’ assistance and sujppaverting further problems will be sought.

2. Second offense — Headmaster will schedule a docigtieneeting with the student’s parents to disctiser@ossible
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solutions.

3. Third offense - The teacher and Headmaster wiltaxirthe Board to consider possible expulsion. Grece
Academy Board realizes that expelling a studenhfschool is a very serious matter, which shouldagiswbe carefully
considered on a case-by-case basis. Forgiveneggstitdtion are fundamental to our total disciplpolicy. However,
should a student and his parents not be ablertorelte behavioral problems before a fourth infactithe student risks
expulsion.

Serious Misconduct

Should a student commit an act with such serionseguences that the Headmaster deems it necetbeaajpove
mentioned procedures may be bypassed audensioror expulsionimposed immediately by the Board. Examples of
such serious misconduct could include: acts endangthe lives of other students or staff membgress
violence/vandalism to the school property or chdedilities, violations of civil law, or any act iclear contradiction of
scriptural commands. Additionally, students maysbbject to school discipline for serious miscongudtich occurs on
school grounds after school hours.

Re-admittance: Should the expelled student desire to be readmittétace Academy at a later date, the Board and
Headmaster will make a decision based on the stisdattitude and circumstances at the time of réegfion.

Philosophy and Policy on Cheating and Plagiarism

Exodus 20:15 — “You shall not steal.”

Cheating shall be defined as:

1. Copying someone else’s homework answers. Studesysoccasionally be given permission to “work togetheither in
school or outside the classroom. Even then, stsddrduld only help each other, not simply give/rezanswers. If there is
any doubt about the appropriateness of workingtte@gethe teacher should be consulted in advandetermine the policy.
2. Having another student’'s homework, test, quiz, orkivook without permission from the teacher of thatject.

3. Altering or filling in answers during the gradingogess to make an item correct. This is cheatingthdr it is done on
his/her own paper or by the grader.

4. Obtaining test or quiz questions and/or answeeglirance through unauthorized means. The persorpravides access
to these is also guilty of cheating.

5. Giving answers during a quiz or test, either oralypy intentionally allowing another student tggthem.

6. Receiving answers during a quiz or test in any weay., orally, copying from another student, okkiog at any source
containing answers. Looking on another studentisepar at any other source of information durirtg@sting time is
considered cheating whether the student changesansr not.

7. Completing your homework using a Solutions ManAalswer Key, or other answer material provided tepts.

Consequences of cheating:

1. Even if the student is not “caught,” there is lo§$ellowship with God and loss of respect for ansélf (personal dignity).
2. If a student is caught cheating, there is a logsust and reputation. Parents will be contactedlasked to support the
action of the school. Consequences include an attomgrade of “0”, student apology to teacher (e¢rland to
Headmaster (written), and, possibly, suspensi@xpulsion.

PLAGIARISM
Plagiarism is defined as:

1) presenting work that, based on a student’s prewiaug, is clearly not the result of the studen&bdr or

2) copying from a source, without reference to swirce, to imply that the material is the workhaf student.
Plagiarized content found in a student paper geptavill result in a zero for the paper or thejpm. This includes
plagiarism from written or electronic sources. Anmimum, additional consequences will be appligtie
plagiarism was intentional. The Headmaster, facugmber, and Board will determine the exact perfalty
plagiarism. Penalties could include suspensiongaeapulsion.

In all cases above, we pray for the end resuletbdih repentance by student and life-lesson |daaewell as forgiveness
and restoration with the Lord and all involved.
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Confidentiality

Confidentiality of information about your studeri@ademic, behavioral, or financial) is of the ustnionportance, as is the
confidentiality of information between teachers gagdents or administration about students and famiAs a Christian
school, we respect this principle of confidentialiPlease contact the Headmaster if you have quesstibout any situation.

Field Trip Protocol

A Grace Academy faculty member or hired substitutebe in attendance for each grade for each fied

» Siblings, unless specifically invited to participatay not attend a field trip or accompany a pasapervisor
without prior approval from the Headmaster.

e Students and Teachers should dress in accordatit¢hwiGrace Academy dress code, unless the fiplithvolves
some activity where different clothes are needad,@ermission is given by the teacher.

* The teacher will communicate an emergency plandbatribes what a child is to do should he/sherbeco
separated from the Grace Academy group.

» All students will be assigned IN WRITING to the sffie supervision of a faculty member, substitudeparent.

+ Additionally, the “buddy system” will be in effeat all times. Students will be assigned a “buddgttper with
whom they will stay with throughout the durationtbé event, including bathroom visits.

» Cell phones and other technology are governed hgaqolicy, which prohibits their use by studedtsing the
field trip.

* Movies of any kind are not allowed to be shownrivets' cars.

Computer Use and Guidelines
PHILOSOPHY OF COMPUTER USE IN THE CLASSROOM:

The computer is a tool, and, like any tool, it tasppropriate place and use. Grace Academy (&#9gnizes the benefits
of such a tool, and actively encourages its usevfod processing productivity, accounting and adstiation, and to assist
students in some of their learning. The functiars®d of computers is simple to learn and shouldcberaplished at home by
parents who can set guidelines for and supervise uke.

GA also recognizes that computers have their dafaies as well, including, but not limited to, telaly passive
learning and distraction to other students in thesroom. GA strongly advocates personal, intaractilassroom instruction
that conforms t@’he Seven Laws of Teachimg John Milton Gregory. Whereas personal computarsgreatly aid in the
accomplishment of work and studies, they are ntacgyent for capable Christian instructors who lthesr Lord, love their
students, love their subject, and have a passionrtomunicate that love to their students. TherefGre is opposed to the
use of computers for core instruction of studedtswever, their use as a supplemental tool on adifbasis in the school
classroom at the initiation of a faculty or stamber for activities such as viewing images ofdristarchitecture or maps,
computer animation of science processes, audibstfric music, video clips of reenacted battlés, is considered
beneficial and acceptable.

STUDENT USE OF COMPUTERS IN THE CLASSROOM:

Students may bring personal computers, Kindle-ggpgipment, I-Pads, etc. to school for student usdéYOfor the
following reasons:
e as an aid as specified by a physician
for use in Extended Learning for word processind/anaccessing research of reference sites assamedmework
(e.g., dictionary.com).

Students may bring computers to school for studeatonly under the following conditions:

* All computers brought to GA at any time must hailtering software installed.
Parents and students must sign the Computer Usag#yFContract before bringing a computer to schardo
Extended Learning.

Inappropriate use of computer or similar equipniBné student will lead to disciplinary action.

Parents' Homework Checking/Correcting Guidelines
1. Use publishers' solutions manuals/answer keys swears provided in the GA Parent RN.
Mark students' papers with a NON-RED pencil or (red reserved for GA teacher use only) so
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that parents' grading/correcting marks are easigndy teachers.

Mark with a slash through incorrect work.

MATH ONLY: If the final answer is incorrect, marke entire problem as wrong with an "X"
beside it, even if some steps within the studewdsk are correct. Do not identify the error in the
student's work. Partial credit is not given fortmhomework problems.

Write the number missed in a circle at the tophat assignment. Do not determine a grade.

3. Assist your student in identifying his mistakese-fRach any concepts that are needed to correct the
wrong answers. MATH: Make sure the student scaastéps in his incorrect work to locate his mistake
and does not simply rework the problem from thertigg.

4. Whenever feasible, DO NOT ERASE THE INCORRECT WORMHt instead, have students write in
correct answers above, beside, or on the back.i kispecially important for MATH.

5. Check student work again to make sure answeroameut.

Once concepts are re-taught and answers corrented,with a check-mark and initial beside the @rcl

with the number missed at the top.

7. If you are NOT able to adequately re-teach a conitegt your child missed, circle the “X” for that
problem and put the problem number(s) in a cirtliha top of the page, instead of your initialsisTh
signals to the teacher that she must re-teachatheept to the class or make other arrangements
accordingly.

8. Place completed homework in the back of the StuBarder (K-6) or the back pocket of subject divisler
(7-8). “BACK TO SCHOOL”"

9. Instructions for assisting and checking/correcg8hglent writing projects will be given at New Pdren
meetings.

10. Be sure that you check, correct, AND initial homekvbefore placing in the GA Student Binder to be
returned to the teacher on the due date. If homlevgdate or incomplete, that assignment will reeea
“zero.” (See Late Work under Grading Calculatiogase remember that homework comprises only
20% of the total grade for any one subject.

11.Homework will not be returned to the parent asgheent has already completed all of the above &ind i
familiar with what has been completed.

N

o

Grading Policies

Parent/Teacher Conferences: Parents will be infdrafieheir child’s progress and proficiency in slibject areas during a
parent-teacher conferences scheduled by the teadteray through the first grading quarter. Teashaill schedule
conferences at other times as they see necess#igt @ parent's request.

QUARTERLY GRADE: Grades for each of the four acadequarters will be figured and recorded by teaslwr Report
Cards and dispersed to students at the end othwokday. These are to be signed by parents anchesl to the teacher
within a week after distribution to parents.

End-of-year FINAL GRADE: A final, cumulative grader the year in each subject will be figured by mgeng the four
quarterly grades and will be recorded by teacherthe Report Cards.

Grading
Grading Scale

Grades K-2: E=Excellent = 93-100, S=SatisfactoB8b-92,
N=Needs Improvement = 77-84, U=Unsatisfactory6=amd below

Grades 3-6: A=93-100, B=85-92, C=77-84, D=69-HR&ssed, F=Failed (Art and Music and Bible are [Fagg

ALL GRADES LATE WORK POLICY : Incomplete work turned in by the due date (ingigdvork completed by the
child but NOT checked/corrected/initialed by parer8ee Parents' Homework Checking/Correcting Guidg] above) or
complete work that is turned in past the deadliflereceive a zero. Any homework that is not chetkyg the parent, or not
corrected by the student, and/or not initialedHsy parent will be returned to the student for catiph and will be recorded
as a zero. Since we are a collaborative team efnpaand teachers, and for the sake of our studearsnts need to strictly
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follow these guidelines. This allows teachers fofiize their time with planning, teaching, andading and not chasing
papers. It also teaches accountability, respoiityibéind punctuality to the student. Furthermoeacher, parent, and student
cannot assume the student has mastered subje@ptsriicthere is a backlog of late work. Teacheesadlowed to make
allowance and adjustment to deadlines for illnessneergencies, or other viable reasons. Studeatst#irencouraged to
complete the work and turn it in, even if it isdatnd they do not receive a grade, so that theyneemter subject concepts
and learn punctuality.

Since the GA absence policy says that all work rhbastompleted upon return from a planned abseheg,the
previously stated grading would also apply. If agpé or child does not request assignments in agvahleaving, then they
may access the on-line assignment sheet at theofitheir absence, or get those assignments frentedcher when they
return. Teachers are not obliged to provide assamsior materials earlier than the weekend priatdss, nor are they
obliged to extend deadlines if their has not beesgaest and explanation from the parent to ddéf sochild is sick, the
teacher will work with the parent, at the pareimtigation, to adjust their deadlines accordingfteatheir return to school
and before they begin to be penalized, with thehteahaving the authority to extend the deadlireesetl on the length of
illness.

At the end of a quarter, it is up to the teachdiseretion how to handle work that is still outstarg for excusable
reasons (illness or emergency).

Grade Calculations for Grade K-6:
If homework is completed, checked/corrected/ingtihby a parent according to the Parents' Homewbdcking/Correcting
Guidelines, the grade is a 100 or E.

All homework is averaged together to count as agexle (may be weighted as one or two dependirenuount of
homework relative to number of tests, at discretibteacher).

Class participation will be assessed under thes@basn Behavior section of the report card.

Grade Calculations for Grades 7-8
All completed homework (See Parents' Homework Cimegorrecting Guidelines, above) receives a nuongnade that is
figured and recorded by teacher.

The lowest homework grade in each subject in eaelnter will be dropped.

The grading rubric is 60% - Tests; 20% - Homewarrkgl 20% Classroom Behavior and Participation.

Memory Assessment

At the end of each quarter, students will be gigeroral test on assigned memory work. The Acadé&uiinistrator will
assess each student via an oral recitation by stsideither individually or in small groups, usiailg objective assessment
rubric. The teachers will figure and record thedgréhat will count as a test in the subject araa¢brrelates with the
memory content. Students will be well preparedlifis assessment beforehand by the teachers.

Standardized Testing

If, while enrolled at GA, a Full Curriculum studesgvelops a need for testing accommodations orfinations that cannot
be met in the regular classroom testing environim@Atwill coordinate separate testing on campusndutesting week with
Amy Shaffner and will refund the $50 testing feelimed with tuition to help cover their chargestirémy. (This does not
pertain to Choice Option students, whose testiagSenot included in tuition.)

TESTING OPTIONS for Students Who May Need Special &ention

When a student may indicate the need for spedaht&in and is recommended by a teacher for tedtiregfirst test that
must be administered to ALL students, no mattertwhatesting location, is a psycho-educationalwatson. This test
analyzes the mental processes underlying the shdftlicational performance. It is necessary in daeule out major
disabilities before additional tests are adminedeafterwards.

Which specific tests are administered afterwardteiermined by the tester and is based on the gleinésrmation
submitted by the parents and GA teacher as wehleasesults of the pscho-educational evaluatioms€&rspecific tests will
help identify and diagnose any potential area miggfle, weakness, or disorder.

The most important thing to remember when thinlkabgut testing is that it is the process of testirag provides
the results. No single test can be used to diagaosed. No single score can stand alone to irel&capecific strength or
weakness. It is critical to remember that the tastest look for a pattern of strengths and weakeeisat emerge across
several tests. Because of this, the tests willdmeimistered over the course of 2 or 3 visits totdeting location.
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Parents may choose from any of the 3 following tioces for testing:

Elementary School Psychologist at the county puwiimol. Contact the school in your area, accgrtbrnyour
county and location. The benefit of this optiothat it is FREE. Your Grace Academy teacher carkwath the
public school psychologist to help arrange alltéss at the public school.

Appalachian State University: Psychology Clinic2285639 for the psycho-educational evaluation. Rgsu
from that test are sent to ASU's CommunicatiorsoRlers Clinic (director Jennifer VanGilder, 26283}, where
any additional tests will be administered. BOTH ai@ments are located in the same building, whiamishe hill
behind Staples. ASU has well-established psychd@IgC departments where professors train mastadests in
a clinical setting, so families will be working Wit graduate student who is supervised by a pafeEhese
departments do a great job coordinating their sesi Their charges are based on a sliding scetgding to
family income. There is sometimes a waiting l@tdppointments.

3. Dr. Kurt Michael, professor & licensed psychologi828-264-6512 (voice/fax), 828-773-1139 (cell) + Blichael
is a private psychologist and charges his own f€bs may be the best option to get scheduled fyufck testing,
but it is the highest priced option.

For ALL these options, the tester will prepare &temn report for the parent and will provide a cdpy GA. The written
report will record the type of tests administer, results of each test, and, if weaknesses antifiéd, suggestions about
how to help the student. The tester will go oukresults with the parents. The parents will tmeeet with the GA teacher
to discuss the findings.

Academic Probation
Grace Academy is committed to the successful acedermgress of all students in all subject areas.

Grammar Stage Students (grades K-6) who have sfesettiry or failing work in any two (2) subjectsgkills areas
for one nine-week grading period shall be placeacademic probation for the ensuing grading pei$ghportive helps,
possibly including private tutoring or labs at atra charge, will be provided to the parents amdrgfly encouraged. The
student on probation is then required to passusljlests and skills areas during the probationanopeFailure to do so will
necessitate reevaluation of the suitability of¢théd’s placement at Grace Academy; the administrahd GA Board will
determine the action to be taken, with expulsioarasption. The child, if allowed to continue a\ &r the current
academic year, will remain on academic probatigriie ensuing nine-week grading period.

Logic Stage Students (grades 7-8), in order to neiinagood academic standing, are required to raairda C or
higher letter grade average and must successfa#lg gll subject areas. Exceptions may be madeudersts who have a
letter grade average of less than C but who havéailed any courses during the quarter in sessfanstudent’s academic
(non-elective) letter grade average is less thaor @,the student has failed more than one cldisg,student will be placed
on academic probation for the following quartempaent/student/teacher conference will be arraagélis time, during
which a written plan of action will be agreed upord signed by the parent and student. Supportilps heossibly including
private tutoring or labs at an extra charge, wéllgsovided and strongly encouraged. If, at thearte next nine-week
grading period, the student’s non-elective G.Pas hot risen to at least a C , and if that stubaatnot passed all subject
areas, the administrator and/or Board will reevi@ule student’s placement at GA. The studentlafved to continue at
Grace Academy for the current academic year, wittain on academic probation for the ensuing ninekvggading period.

Any student on academic probation is immediatedfigible to participate in Grace Academy’s extrarmular
activities, or field trips.

Grievance Policy

These guidelines are to be followed whenever tlseaedispute or grievance concerning any aspeGrate Academy’s
(GA) operations or between any two parties conmkicte direct way to the school. This includes stud, parents, staff,
volunteers, administration, and the Board of Treste

Definitions

Dispute: Any disagreement that results in brokdlovieship or trust between the parties, or thatugi$s the lines of authority
in the school, or which (in the judgment of eithdésputant) threatens the successful implementatid®A’s objectives and
goals.

Grievances: Any concern about any decision madenieyin authority, where the concern is large endogippeal the
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decision beyond that authority to the next level

General
1. Itis understood that if any disputes arise whi@hreot covered by this policy, the Board or Headerasill decide
what procedures to follow based on a process sbréag from those procedures established by thisypo

2. ltis also understood that, especially during ttterapted resolution of concerns, the principleMatthew 18 and
James 3 will be followed.

Students and/or parents to Faculty/Staff
1. All concerns about the classroom must first begmeed to the teacher by the parents, or if theesiuid mature
enough, by the student himself. If the studens@mnés the concern, a respectful demeanor is rebairall times.
2. If the problem is not resolved, the parents oratignay bring the concern to the Headmaster. I5thdent
brings the concern, he must have permission frapaients to do so.
3. Ifthere is still no resolution, the parents ord&nt may request a hearing by the Board.

Parents to Administration
1. |If parents or have a grievance or dispute aboufjimeral operation of the school (apart from theration of the
classrooms), they should bring their concerns édbadmaster.
2. If the situation is not resolved, they should preegkeir concerns to the Board.

Volunteers to Faculty/Staff/Administration
1. If any volunteer has a concern about the voluntesek, he will present that concern to the staff rbenresponsible
for his oversight (Teacher, Headmaster, Board).etc.
2. If the problem is not resolved, then the concewusthbe presented in writing to the HeadmasteraarB (if the
Headmaster was the one consulted in Step 1 abolleyved by a meeting with him to discuss the cance
3. If the situation is not resolved, they should pregkeir concerns to the Board.

Staff to Administration
1. All concerns about the standards of the school fimsstbe presented to the Headmaster. A respedéfieanor is
required at all times.
2. If the problem is not resolved, the staff membey mppeal the decision in writing to the Board, doled by a
meeting to discuss the matter.

Food/Drink Limitations

Snack/break time is provided each day, mid-mornim@Jl grades. Snacks may be eaten in classrooat®nly dry and/or
solid foods (no pudding, for example) will be alledv Water is the only beverage allowed in the lmgdnd should be sent
in a bottle with a push-down or flip-top spout, macrew-off top. Candy or gum is not allowedha building. Please do
not pack high-sugar food that might keep your chiten focusing during classroom instruction timéefe are no
refrigerators or microwaves available for the ukstwdents.

Use of BUMC Family Life Center (gym)

All K-8 Grace Academy students are welcome to heeBUMC Family Life Center throughout the day, imdihg EL days.
Teachers always take their cell phones and a GAdid kit when using the gym. Classes may eittak whrough the
interior of the church building or enter througle tiack, outside entrance. If doors are locked, kegsvailable in the
office. BUMC has first priority over the use of tRamily Life Center. When it is in use for BUMC pases, students will
be unable to access. Students are to only use &Aggjuipment, which is stored in the school offitlee gym is to be left in
the same condition as found (lights, chairs/tal#&s). GA’s insurance policy does NOT specify acteer/student ratio for
gym supervision

Personal Property

All personal property of the students should bepprty labeled with their name. Students shouldddnly personal effects
necessary for classes and programs at Grace Acadahyll materials should be brought to schoollaqt in the student's
book bag until needed during class time. All iPddmd-held electronic games, cameras, etc. arallooted in the GA
classroom and should be left at home. Cell phshesld be kept off during school hours and are ipitdd except in the
case of an emergency. See Computer Usage Guidskatisn for information about personal technoltwt is allowed in
the classroom.
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Building Security
Each Monday/Wednesday, students will be met attink in the carpool line and will also be monitoiedhe hallways until
8:15am. The front door will be locked at 8:15amdecurity reasons. Students will sit quietly (nonmung around) in the
lobby before and after class. The buddy systensésltio go to the bathroom.

Parents of students who arrive after 8:15am aohéak their child in at the office before the clloes to class. If a
child is to be released from school prior to 3:00fme parent is to sign them out at the officed8his cannot go to the
parking lot by themselves.

School Drop-off/Pick-up Procedures, Traffic Flow
Morning Drop-off:

If you plan to walk your child into the building dtop-off, please park in Parent Visitation Parki(®ee map on
last page.)
Afternoon Pick-up:

* Do not leave your car while in pick-up line.
» If you need to converse with a teacher or anotheemqt, do NOT enter the pick-up line; instead, parthe Parent

Visitation Parking. (See map on last page.)

* No student will be released from the building uatfiaculty member has connected him/her with ahaized
adult. Please communicate this new plan to yodd@rid remind him to listen for his name to beaxiin the
hallway at dismissal. This will prevent childreiorin weaving in and out of traffic and assure they@mnnected
with the proper ride home.

» If you plan to walk your child from the Grace Acadefront door to your car at pick-up, please parkhie Gravel
Lot and walk to/from the building through the Gnagsea. (See map on last page.)

« If you would like your child to walk home, pleasmpide a signed note at the beginning of the scieal to the
Headmaster.

If someone other than a parent is picking up ydiidgcall the office or send a note to your chiltBacher. No student will be
allowed to leave early unless a parent has givim piritten approval to the Headmaster or teacBGeace Academy will
charge a late fee of $5.00 for each increment ahitutes that a student is picked-up late.

Visitors
All visitors, including parents and guest speakersst sign in and out in the school office befaneeeng any classroom.

Emergency Lockdown Procedures

Administration will conduct regular lockdown drills-monthly. Students will be instructed by teachieeforehand about
what to do and how to conduct themselves befordinstdockdown is conducted. Students are NEVHRBvedd to touch the
colored cards hanging in the classroom windowsdhafor security purposes. IF a student is cataghpering with these
cards, it is comparable to pulling a fire alarm amaly constitute suspension.

One of the three codes will occur during a lockd®itnation:

» Code Red- An extreme condition where there is a strong ipdig of imminent danger. Doors are not to be
opened foanyone Officials who may need access have keys. Everiotestay indoors until an “All Clear” is
given by the Boone Police Dept.

» Code Yellow- A need for a perimeter lock down due to a situativhereby city police notify the school that there
is some kind of dangerous situation off campuschage enough to possibly create danger for studblotsnal
activities take place; however, no one is allowetbive campus or classroom under any circumstances

e Code Green- All clear/emergency is over.

Fire Drill Procedures
Administration will conduct regular fire drills ironthly. Students will be instructed by teacherf@tahand about what to
do and how to conduct themselves before the fiestfill is conducted.
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Sickness at Schoolf a child becomes sick at school, he/she wiltémoved from class by the teacher to sit in ttieaf
The Office Assistant will contact the parent to @amnd pick up the child.

Sickness Guidelines

Most parents are quick to realize if their childeee really sick, but what about those gray aréaszhey coming down
with something? Shouldn't the contagious periosber by now? What about mild symptoms? Here isiekgeference
guide to aid in those last minute judgment calls.

SYMPTOM RECOMMENDATION

Coughing If your child has a mild, intermittent gbu(i.e., can go 15 minutes without a
cough), they may be considered safe to attentielf tough consistently, this
may indicate an infection which can be spread arghalroplets and he/she
should remain at home for 24 hours or until thegtois better.

Runny Nose Children with continual running (i.eiping needed every 10-15 minutes) can be
very demanding for the teachers and staff. Usaelisn and err on the side of
safety.

Fever A child who has had a temperature greater 108.5 at noon or later should not

attend school the following day and should notmeuntil they are fever free
for a 24-hour period.

Sore Throat Unless accompanied with other sympisonsh as fever), consider safe. Please
do not send a child to school who feels too potwlyarticipate.

Ear Infections Not considered infectious in itselfif the cold that caused the ear infection may
be contagious. Go by the cold symptoms and useatisn.

Eye Discharge If discharge is wiped away, and neahéirge returns, there is probably an
underlying infection, and should be considered agioius. Please do not send a
child to school with “Pink Eye.” The child shouhdt attend school until they
are on an antibiotic for 24 hours.

Antibiotic Child is no longer contagious after 2duns on antibiotics and fever free.

Diarrhea More than 2 abnormally loose stools iingle day should be considered
infectious and the child should not attend schanil at least 24 hours after the
last episode.

Vomiting If a child becomes ill and vomits, he/ssteould not attend school until at least

24 hours after the last episode.

The Center for Disease Control and Prevention (CDErecommends 4 main ways you and your family magpkieom
getting sick with the flu at school and at home:

Practice good hand hygiendy washing your hands often with soap and wat@e@ally after coughing or sneezing.
Alcohol-based hand cleaners are also effecti@ea¢e Academy will have hand cleansing foam in eda&ssroom, as well as
lots of tissues!)

Cover your mouth and nosewith a tissue when you cough or sneeze. If you toave a tissue, cough or sneeze into your
elbow or shoulder; not into your hands.

Stay home if you or your child is sickfor at least 24 hours after there is no longenarf@r signs of a fever (without the
use of fever-reducing medicine). Keeping sick stusl@at home means that they keep their virusdsetmselves rather than
sharing them with others.

Get your family vaccinatedfor seasonal flu and 2009 H1N1 flu when vaccinesaamilable.
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Student Medical Information and Medications

A Student Medical Information Form will be complétir each student by his parent(s). A copy of thisn will be
maintained at school in the event that a medicalésor emergency would arise. Any prescription gedns that must be
administered to your child must come with writtestructions from the parent or prescribing physidiathe student’s
teacher. Students may not keep medication with tenon-aspirin/non-ibuprofen pain reliever is dable to be
administered as needed to students whose parergsstymed the authorization line on the medicadrimfation form.

Peanut Aware Policy

It is the goal of Grace Academy to partner withegpais to ensure a safe environment while childreragtending school.
Grace Academy operates in a shared facility wihBbone United Methodist Church. Many of the clasers used by GA
are multi-purpose classrooms used by Sunday sdtedes and many other outside groups. Grace Agadanmot ensure
that these classrooms are kept “peanut free”.

With the understanding that Grace Academy is rfpeanut free” school, if a student with a peantdragly attends
GA, the school will partner with the student's paseto educate teachers, students and other pafefgsanut aware” table
can be arranged for lunch and snack time. Thigtefill be washed by the teacher at the start osttemol day and again
prior to the allergic student eating. Only studemi®se parents have agreed to send lunches/snébkaitnpeanuts will be
permitted to sit at the peanut aware table withallergic students. The class will be educatetherseriousness of the
peanut allergy. GA will ask parents to make aarahd prayerful decisions about sending peanuymis to school.
Grace Academy cannot prohibit peanut products begthe lunches of students. Students in the ttechild's class will
be required to wash hands after eating lunch/snacks

Grace Academy will require that an Emergency Actein be completed by the parents and health caxeder.
The plan will include signs and symptoms of a riesicas well and interventions to minimize the reactAny required
medications, such as an epipen or benadryl wildrieavritten for by the health care provider andetted to the emergency
care plan.

As needed, Grace Academy will educate teacherb@nge of the epipen during teacher training, pddhe start
of the school year.

Grace Academy will include a statement of reledd@bility for the school, its employees, and voleers in the
emergency action plan. The release will requir¢ plaaents sign and therefore acknowledge that Gkaeelemy is not a
peanut free school and that GA shall have no ligdibr the death or bodily injury arising from tiséudent being exposed to
tree nuts or peanuts while attending GA or fromglgormance of any of the tasks listed in the Ejaecy Action Plan.

Reguirement to Report Abuse (From NC Department of Non-public Education):

“G.S. 7B-301 requires all persons and institutitmeeport any "cause to suspect" abuse or negfgaveniles.
Therefore, DNPE recommends that the non-public @lchdministrator immediately contact the Directbtie Department
of Social Services in the North Carolina county vehhe juvenile resides or is presently located.

It is further recommended that the non-public stltoosider including a statement to this effecdtsrparent handbook, in
case the need ever arises for the school to repoht information to local authorities.
For additional information, see G.S. 7B-101 (whigfines abuse) as well as G.S. 7B-302 and 7B-303.

§ 7B-301. Duty to report abuse, neglect, dependenay death due to maltreatment:

(a) Any person or institution who has cause to susfettany juvenile is abused, neglected, or depandsrdefined by
G.S. 7B-101, or has died as the result of maltreatpshall report the case of that juvenile todiiector of the department
of social services in the county where the juverelides or is found. The report may be made grhjiytelephone, or in
writing. The report shall include information askisgown to the person making it including the namd address of the
juvenile; the name and address of the juvenile'smiaguardian, or caretaker; the age of the jugetlie names and ages of
other juveniles in the home; the present whereaboiuthe juvenile if not at the home address; thieire and extent of any
injury or condition resulting from abuse, neglamtdependency; and any other information whichpeson making the
report believes might be helpful in establishing tieed for protective services or court intervantlbthe report is made
orally or by telephone, the person making the regloall give the person's name, address, and @hephumber. Refusal of
the person making the report to give a name sloélpreclude the department's assessment of tigedllEbuse, neglect,
dependency, or death as a result of maltreatment.

Upon receipt of any report of sexual abuse of tivenile in a child care facility, the director shadtify the State Bureau of
Investigation within 24 hours or on the next workddi sexual abuse in a child care facility is matieged in the initial report,
but during the course of the assessment theras®neto suspect that sexual abuse has occurrediyéiotor shall
immediately notify the State Bureau of InvestigatidJpon notification that sexual abuse may haveioed in a child care
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facility, the State Bureau of Investigation maynfioa task force to investigate the report.

(b) Any person or institution who knowingly or wantoribils to report the case of a juvenile as requbgdubsection (a)
of this section, or who knowingly or wantonly pret® another person from making a report as requiyesubsection (a) of
this section, is guilty of a Class 1 misdemeanor.

(c) A director of social services who receives a repbdexual abuse of a juvenile in a child careliigcand who
knowingly fails to notify the State Bureau of Intigation of the report pursuant to subsection {ahis section is guilty of a
Class 1 misdemeanor. (1979, c. 815, s. 1; 1991.(Ress., 1992), c. 923, s. 2; 1993, c. 516, s997-606, s. 32; 1998-202,
S. 6; 1999-456, s. 60; 2005-55, s. 3; 2013-52,)5- From NC General Assembly Legislature
http://www.ncga.state.nc.us/EnactedLegislation(B¢stHTML/BySection/Chapter_7B/GS_7B-101.html

Extended Learning

The purpose of the EL program is to assist studartgempleting their home classroom assignmentsfan@A teachers to
re-teach or expand assignments as needed. In@ddiachers may plan other extra-curricular oicbmient activities as
time permits.

The doors to the school will be open at 7:45 a.he doors will be locked at 8:15 in order for teashte begin Right Start
promptly at 8:20. Students should be picked up@@ g.m.

IMPORTANT REMINDERS:

1. Bring your child's binder including the Home Classn Assignment Sheet. (THIS IS VERMPORTANT;
WITHOUT IT, THE TEACHER WILL NOT KNOW WHAT HOMEWORKNEEDS TO BE

COMPLETED.) Also bring all the books in which thesive homework for that day.

Bring snack and lunch.

Remember that all policies in the Family Handbopfglg during EL hours including the dress code.

Children should take their white binder home ewday so that parents have access to their HCAStadeérst work.
Please understand that there is no guaranteeltihanaework will be completed during EL.

Read aloud , memory recitations ,and songs shalgréicticed at home. Some extended writing assigtemveill
require parental involvement at home. Teachers duiltheir best to assist students in completingkvassigned
for that particular day but will not be able toiassvith make-up work or assignments from previdags.

abrwd

Teachers will do the following daily:
1. Take attendance
2. Direct and supervise students in completion ofrthemework following the school Checking/Correcting
Guidelines.
3. Initial the HCAS beside work completed and checttedng the day and direct student to
place work in the back of the student binder.
4. Circle items on the HCAS not completed during tag.d
5. Teachers are not allowed to send students to dy@e6A front door unless the teacher positively tdiers the
person at the door.
Parent should do the following daily:
1. Look at all work completed by their child to undersd how their child is doing.
2. Look at the HCAS and make sure that work designasecbmpleted is in the back of the student bimdgr
checking and correcting marks written by the teache
3. Complete any unfinished work, check/correct, andknodf on the HCAS.
4. Sign at the bottom of the HCAS that all work hasrbeompleted

Policy for missing student materials:
If a student arrives at EL without the necessartens (no textbook or no RN papers, etc.), tlzeher will extend a
one day grace period, allowing the student to emdextbook from a classmate or make photocopi¢isa office. If
the situation reoccurs, no copies will be madéandffice, and the student will need to completeaksignment at
home using his own materials. The EL teacher vatlfj the parent of the situation, and the pardwiusd make a plan
to rectify the situation accordingly (order repla@nt book, or provide student copies from homemiHfsing student
materials becomes a chronic issue, administratiiragsist the family in making a plan to rectifyet situation.

Policy for absences or school closings:
Due to contractual arrangements with EL teacherac€&Academy will not be able to refund
any money due to student absences or school cldsiadgo weather. Our EL teachers are almost alabiesto be at
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Grace Academy even during inclement weather, scol&tses are rarely cancelled due to weather.



